
InetPro Users Manual 
 

 
InetPro is an online tool designed to give you access to information about your account 
when it is convenient for you.  The account can be accessed via the Contractor Login link 
at www.belletetes.com.   
 
 
Here is the screen you will see when you first login to InetPro.  I will walk you through 
each of the items. 
 

 
 
Clicking on “Account Information” at the top of the page will always return you to this 
screen.  Clicking on “My Account” will take you to a screen where you can change your 
password as well as request to receive daily or weekly emails of your new invoices and 
credits.   
 
I will walk you briefly through each of the screens available to you. 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
Account Status: 
 

 
 
This screen offers you a quick snap shot of your account.  In the upper left of your screen, 
you will see a drop down menu labeled “Job”.  If you are utilizing our Job and Site 
accounts, you can use this drop down menu to see information about a specific job.  Click 
on the arrow and then click on the specific job you want this information for.  This is true 
anywhere you see this drop down menu.  If you have not chosen a specific Job, the 
information will be for all Jobs. 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
Account Statements: 
 

 
 
This screen allows you to download a PDF of your statements for the selected date range.  
Enter the From and To dates in the following format, mm/dd/yyy, and hit the enter key or 
click on refresh.  You will then click on the camera “ ” link and the pdf will open.  You 
can then print the document or save it to your hard drive.  Once you are done, hit the back 
arrow at the top of your browser to return to the statement page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Account Detail: 
 

 
 
This screen will show you a list of all transactions for your account for the given time 
frame.  If you have Microsoft excel, you can download this information by clicking on 
the download button at the bottom of the screen.  You can also download it into 
QuickBooks format by clicking on that checkbox.  By selecting the check box to the right 
of the transactions, you can download a PDF of up to 25 transactions at one time.  You 
can also click on a transaction number to see the line item detail for that transaction.  You 
will again see the  icon which you can click on to get a PDF of that specific 
transaction.  Clicking on the “Payable Only” check box will show you only items with a 
balance due. 
 
 
 



Order Status: 
 

 
 
This screen will show you a list of orders that have been created but not yet invoiced. 
 
Quotes: 

 
 
This screen will show you a list of all active quotes for your account.  You can click on 
the transaction number to see the quote detail.  We do not store images of quotes, so 
clicking on the icon will not retrieve an image.  If you have Excel, you can click on the 
“Download transaction detail” link at the bottom of the screen to load the information 
into a spreadsheet. 
 
Saved Carts: 
 
We are not currently using this feature.   
 



Customer Sales: 
 
This gives you a snap shot of month to date and year to date sales dollars. 
 
 
Transaction Details: 
 

 
 
This gives you a list of transactions for a specific date range.  If you click on the 
“Downloadable format?” checkbox and hit refresh, you will se a “Download Report” link 
at the bottom of the screen.  This will allow you to download the information into an 
Excel spreadsheet.  Clicking on the transaction number will bring up the line item detail 
and the  link. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Sales By Product group: 
 

 
 
This screen allows you to view sales information for a specific time frame by product 
group and item.  Product group would equate to our departments, such as dimensional 
lumber, panels, etc.  There is a Downloadable Format check box on this screen also.   
 
You can direct any specific questions to abergeron@belletetes.com.  Please include your 
name, phone number, and email address. 
 


